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Annual Governance and Accountability Return 2023/24 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
* where the higher of gross Income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
* Wwhere the higher of gross Income or gross expenditure was £25,000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2023/24

1. Every smaller authority in England that elther received gross income or Incurred gross expenditure
M\om.OOOmmMFmadeMWMWnnNﬂWW"“
end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return Is made up of three parts, pages 3 to 6:

* The Annual intemal Audit Report must be completed by the authority's intemnal auditor.
* Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the extenal auditor and will be retumed to the authority.

3. The authority must approve Section 1, Annual Govemance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2024,

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
nelther income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must retum to the external auditor by email or post (not both)
no later than 30 June 2024. Reminder letters will incur a charge of £40 +VAT.

« the Annual Governance and Accountability Retum Sections 1 and 2, together with

* 8 bank reconciliation as at 31 March 2024

« an explanation of any significant year on year variances in the accounting statements |
« notification of the commencement date of the period for the exercise of public rights

+ Annual Intemal Audit Report 2023/24

Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed.

Once the extemal auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section 1, Section 2 and Section 3 — External Auditor Report

and Certificate will be retumed to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2024 authorities must publish:

« Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited,

« Section 1 - Annual Governance Statement 2023/24, approved and signed, page 4

« Section 2 - Accounting Statements 2023/24, approved and signed, page 5

Not later than 30 September 2024 authorities must publish:

» Notice of conclusion of audit

+ Section 3 - External Auditor Report and Certificate

« Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. i
is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Intemal Audit Report, page 3.

The Annual Governance and Accountability Retum constifutes the annual retum referred to in the Accounts and Audit Regulations 2015.
Throughout, the words ‘extemal auditor’ have the same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2015.

“for & complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountablility Return (AGAR) 2023/24

* The authority must comply with Proper Practices in completing Sections 1
Praciices are found in the Praciitioners’ Guide® which is updaied from time 10
neaded 10 prepare successiully for the financial year-end and the subsequent

+ Make sure that the AGAR s complele {no highlighted boxes lef empty) and is properly signed
amendmenis mus! be approved by the authority and properly initialled.

« The authority should recelve and note the Annusi Intemal Audit Report befare spproving the Annual
Govemnance Stalement and the accounts.

. wummwumnmummmmum
sudilor by emall or post (not both) no later than 30 June 2024.

. NMMM(SMﬂMMWmhmMaWNM
Statements (Section 2) and evidenced by the agenda or minute references.

. mmmewoymwnmwz)ummmM”
the authority for approval. The authority must in this order; consider, approve and sign the
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and 2 of this AGAR. Proper

time and containg everything
work by the extemal suditor.
and dated. Any

. INMMBWUWMWWMWMMuM.
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. TNRupomblthmdalOfﬁoer(RFO).onbohaldttwwhority.mustseuheoormmmmuu
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address of the extenal auditor before 1 July 2024.

mean you may not have met requirements

Completion checklist - No answers

Have all highlighted boxes have been completed?

Has all additional information requesied, including the dates set for the period
mu.mawmm.mumwwowmn

muwmmmwnmmmmw

FormymhmoMlowh&chmmponsaism'.hasmoxphndbnbunpthd?

pruolhﬁornomoM\ody(oupprwd')

msham«wsapuwﬂdm:mmwwwwﬂmed
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Has an explanation of significant variations been published where required?

mumm«uummummwma?

v
v
v
v
Section 2 HuMRupondbleanddOfﬂwﬂgnedhmwm o
v
v
v
v

HasmaxplanaﬂonofanydﬂoronoobeWnBoxhndBoxabeonpfwlded?

Sections 1 and 2

Trust funds — have all disclosures been made if the authonty as a body corporate is @ —
sdomaginghsbe?NB:doruw\dMamxwmmw. '

«Governance and Accountability for Smaller Autharities in England - a Practitioners’ Guide to Proper Practices,
‘ ‘ muwqummmu
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Annual Intsal Audit Report 2023/24

o
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: Mﬂnpanshoouncal.oo.
r‘: . i suditor acting independently and on the
phance with the relevant procedures and

authority's needs and planned coverage.
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intermal audit conclusions on whather, in all
dmﬂhmdwmm .crun:'ﬁmghoﬂ'nMMywbaMdm

mnyuopuhmughomhhmddyw.

memmuww.wmww"”‘w"
expenditure was approved and VAT was approprialely sccounted for

cumwuwm»mmmmm'*d#w
of amangements lo manage these.

D. The precept o fates requirement resulted from an adequate budgelary process, progress against
e budgel was regularly monitored, and reserves were appropriate.

memmmm.mnmmm,mwmm
banked; and VAT was appropristely accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was approved
and VAT appropristely accounted for.

G. Salaries to empioyees and aliowances to members were paid in accordance with this authority’s
apprevais, and PAYE and NI requirements were property applied.

H. Asset and investments regisiers were complete and accurate and properly maintained.

L _Perodic bank account reconclliations were properly camied out during the year.

J. Accounting stalements prepared during the year were prepared on the corect accounting basis (receipts
and payments or income and expenditure), agreed to the cash book, supported by an adequate audit
rall from underfying records and where appropriate deblors and creditors were property recorded.

K. ¥the authority certified tself as exempt from a limited assurance review in 2022/23, it mel the ;

examption criteria and declared itself (i the ’ - o
o C'DMAmM exempt. (If the authority had a limited assurance

memummmamw to date at the time of the
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Section 1 - Annual Governance Statement 2023/24
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*Plaass provide explanations (o the extemnal auditor on a separate sheet for sach 'No' response and describe
how the sutherity will address the weaknesses ldantified. Thesa shests must be published with the Annual

Governance Statement.

This Annual Govemance Stalement was approved at a

Signed by the Chair and Clerk of the meeting where

meaeting of the authority on: approval was given: )
18/06/2024 | 4
and recorded as minute reference: 'W ‘/ ‘
18006/2024- 40 - 214 | Clerk A(‘“MQ?&Q
www _calverigreenparishcouncil.co.uk
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Section 2 - Accounting Statements 2023/24 for

1. Balances brought Total balences and reserves at the beginning of the ysar

forward 39,971 32,590 as recorded in the Anencisl records. Value must agree o
Box 7 ol previous year.

2, (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Lovies 36,720 36,720| received or receivable in the yeer. Exciude any grants

received.

3. (+) Total other receipts Total income or receipts 8s recorded in the cashbook less

4,887 12,739 the precept or rales/fevies received (line 2). include any
grants received.

4. (-) Staff costs Total expenditure or payments made (o end on behalf

8813 7157 of all employees. include gross salanies and wages,
! ' employers NI contributions, employers pension
contributions, gratuities and severance payments.

§. (-) Loan interest/capital Total expenditure or payments of capital end interest
repayments 16,744 16,744| made during the year on the authority’s borrowings (¥ any).

€. (-) Al other payments Totsl expenditure or payments as recorded in the cash-

23,432 23,119| book less staff costs (line 4) and loan interest/capital
repayments (line 5)

7. (=) Balances camied Total balances and reserves at the end of the year. Must
forward 32,590 38,302 equal (1+2+3) - (4+5+6)

8. Total value of cash and The sum of all current and deposit bank accounts, cesh
short temm investments 32,590 38,302 holdings and short term investments heid as at 31 March -

To agree with bank reconclliation.

8. Total fixed assets plus The value of all the property the authority owns — it is made
long term investments 959,865 959,865 up of all its fixed assets and long term investments as at
and assetls 31 March

10. Total The oulsta bal 31 March of all ioans

ST 243308 233,058 pom td partie fochniing PWLE).

For Local Councils Only

11a. Disclosure note re Trust funds p The Councll, es & body corporate, acts as sole trustee end
(including charitable) is responsible for managing Trust funds or assels.

11b. Disclosure note re Trust funds o The figures in the accounting statements above
(including charitable) | exclude any Trus! transactions.

| certify that for the year ended 31 March 2024 the Accounting
Statements in this Annual Governance and Accountability
Retum have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities ~ a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being

ST

Date \& Cb 202

| confirm that these Accounting Statements were
approved by this authority on this date:

18/06/2024

as recorded in minute reference:
18/06/2024 - 10.24

Annual Governance and Accountability Return 2023/24 Form 3
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Section 3 - External Auditor's Report and Certlficate 2023/24

In respect of

1 Respective responsibilities of the auditor and the authority

Our reaponsibilty 8s audiors 1o complete  fimited assurance review Is set out by the National Audit Office (NAO). A imited
mmhm.ummnmcuwunmmwwhmnmw
mmmusmmmnmmmnmwdmmwmmm
NWWMWNIMMJWMMWWoMMMhm
for those local public bodies with the lowest levels of spending.

Under a imited assurance review, the suditor Is responsible for reviewing Sections 1 and 2 of the Anvual Govemance and
MMhW%WMWN&M(ﬂNMaWWNWmWM“
Compirolier and Auditor General. AGN 02 Is available from the NAO website -
hitps:/Awww.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .
mmuwummmmmummmmmmum
ammumm.mmwmmmmmwmh
accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2024; and

. mmmmmmmmunmwnbwmmmumm

2 External auditor’s limited assurance opinion 2023/24

Mhhmwwﬂ)‘mh“dwmdw.1N2dnwwmwmum,h
our the information In Sections 1 and 2 of the Annual Govemance and Accountability Retumn is in accordance with Proper Practices snd
no rmrbummmumumwmmwmmwm

(continue on 8 separate sheet if required)

Other matiers not affecting our opinion which we draw 10 the attention of the authority:

(continue on 8 separale sheel if required)

3 External auditor certificate 2023/24

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountabllity Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014,
for the year ended 31 March 2024.

"We do ol certily completion because:

External Auditor Name

External Auditor Signature Date

Annual Governance and Accountability Retum 2023/24 Form 3 Page 6ol 6
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